- Levi Heywood
Memorial Library

Laptop Borrowing Agreement
By borrowing a laptop you are agreeing to abide by these guidelines:
e Laptops are loaned on a first come, first served basis. They may not be reserved.

e All borrowers must have a valid CWMars Library card in good standing. Borrowers must be 12

years of age or older and must use their own library card.

e Laptops may be borrowed for 2 hours. The laptop may be renewed if no patrons are waiting.

e Laptops may be used only inside the library. Removing a laptop from the library will be
considered theft, and the registered borrower could face criminal charges and/or the cost of
replacement and suspension of library privileges.

e Laptops must not be left unattended. If you need to step away for any reason, please leave the
laptop with a staff member.

e Please report any problems with the laptop to Reference staff as soon as possible.

e Any documents saved on the laptop will be lost once the laptop restarts. Any documents the
user wishes to keep must be saved to a flash drive or emailed.

e Laptops must be returned to the Reference Desk 15 minutes prior to closing. Borrowers should
be prepared to wait a few minutes while staff checks that the laptop and all returned items are
in working order.

e Borrowers are responsible for complying with the library’s computer use and code of conduct
policies, including but not limited to:

a. Patrons may not use the internet for any illegal activity, including violation of copyright,
viewing or dissemination of pornography, or accessing unauthorized networks. Using
library computers, networks or WIFI to copy and distribute copyright protected works
may be an infringement of the copyright law (Title 17 U.S. Code).

b. Any inappropriate behavior or disregard of this policy will result in loss of access to the
library’s internet service. Any unlawful activities will be reported to the police.

c. Food and drink are allowed in the library, except at public Internet computers, so please
keep all food and beverages away from laptops to avoid spills.
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hereby agree to the terms of the laptop borrowing agreement.
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